
ENROLMENT POLICY - BALLARAT DEAF FACILITY

Help for non-English speakers

If you need help to understand the information in this policy please contact our office on
53392110 or email: forest.ps@education.vic.gov.au

Purpose

The purpose of this policy is to explain to our school community the criteria and processes relating to
enrolment at the Ballarat Deaf Facility.

Context

The Ballarat Deaf Facility is located at Forest Street Primary School in Wendouree, north of Ballarat.
Students enrolled in the Ballarat Deaf Facility are integrated into the mainstream programs and opportunities
provided by Forest Street Primary School. In addition, the school can also provide assistance and services
to support the individual (hearing loss) needs of students enrolled. To enrol in government school, a child
must turn 5 before 30 April of the year they start school. In most circumstances, students can be enrolled
until the end of year 12.

Evidence Requirements

To determine eligibility for enrolment at the Ballarat Deaf Facility, interested families must provide the school
with:
- a current audiogram or Cochlear Implant Clinic report less than 12 months old that evidences that the child
has a permanent, bilateral sensorineural hearing loss of greater than 40dB across at least 3 frequencies
(500, 1000, 2000Hz).
- evidence that the student requires intervention or assistance to communicate
- an original birth certificate (school staff will arrange for a copy to be taken and kept on the student’s file)
- a current immunisation status certificate

Applications from students who do not satisfy the above criteria will be considered on a case-by-case basis
by the region, in consultation with the Principal, in consideration of the student’s individual needs. The
Regional Director, South Western Victoria Region has overall authority for approving enrolments for students
who do not meet the eligibility criteria. Approved enrolments may be subject to specific conditions, such as
an annual review.

Priority order of placement
In the event that there is a larger number of applications than the number of places available, Forest Street
Primary School will limit enrolments to meet the designated school capacity.
Where there are insufficient places at the school for all students who seek entry, students who meet the
eligibility criteria will be enrolled according to the following priority order of placement:
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1. Students with a sibling at the same permanent address who are attending the school at the same time.

2. Students who reside nearest to the school.

The school must ensure that all applicants eligible under the first criterion have been offered a place before
moving to consideration of the second criterion.

In addition, where demand exceeds places available at Forest Street Primary School, the school may ask
for any or all of the following documentation to support the enrolment application and an assessment against
the priority order of placement:

1. Rental agreements or unconditional contracts of sale, plus

2. A copy of two of the following:

● electoral enrolment confirmation
● council rates notices
● other official documentation that demonstrates permanent residency at that address such as a

driver’s license or health care card.

Documents should show the same address and parent’s/carer’s name as recorded on the school enrolment
application form.

Enrolment on compassionate grounds
In exceptional circumstances, a student may be enrolled in Forest Street Primary School based on
compassionate grounds. This is an overarching consideration and does not form part of the priority order of
placement. The school will assess and make a determination for applications on compassionate grounds on
a case-by-case basis.

Appeals process
Parents/carers are able to appeal against Forest Street Primary School's decision not to provide a
placement. This can occur in relation to placements at any age level and the following process applies:

1. Appeal to the school’s placement committee and/or Principal

Appeals are to be made in writing and lodged with the Principal.

The school’s decision will be communicated to the parent/carer in writing. In assessing the appeal, the
school will check to ensure compliance with the priority order of placement, and the processes for
verifying permanent address, as appropriate.

2. Appeal to the Regional Director, SW Victorian Region

If the appeal at the school level is unsuccessful and parents/carers are not satisfied that their appeal has
been adequately considered, they are able to escalate this by lodging an appeal in writing to:

Regional Director, South West Victorian Region
109 Armstrong Street North, Ballarat, VIC, 3350

All enrolments require the completion and submission of the DET Forest Street Primary School enrolment
documents to the school.
Where applicable the principal or delegate may contact the previous educational setting (school,
kindergarten) of a student to establish an understanding of the student, discuss academic and engagement
matters to assist our school in providing optimal support and where applicable, tiers of intervention and
support.

When students are enrolled they will be allocated to a class/home group based on considerations including
class size and student needs.



COMMUNICATION

This policy will be communicated to our school community in the following ways:

● Made available publicly on our school website/s
● Made available in hard copy from school administration upon request
● Made available on our internal electronic drive for all staff to access

FURTHER INFORMATION and RESOURCES

· the Department’s Policy and Advisory Library (PAL): Enrolment policy -
https://www2.education.vic.gov.au/pal/enrolment/resources

Policy Review and Approval

Policy last reviewed March 2022

Approved by Principal Jillian Burt

Next scheduled review date March 2025 or as required

It is recommended this policy has a review cycle of 3-4 years

School Council approval
required

Not for this policy
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